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Our school as a part of the Japan Club of Sydney (JCS) is registered as a Community Language School that is
accredited by the Ministry of Education NSW.

Upon enrolment, all students and parents/carers will be subject to the requirements as set out in this document, school
information, conditions and regulations adopted by the school. Children cannot be enrolled in the school unless the

following terms and conditions are agreed to.

L. AR ARICAF DR, $50 GE—1) ZMAT 2, (A—FKEDOE -T2 5k, —AIcD%$25)
The enrolment fee is $50 (for the first student) and must be paid at the time of enrolment. (Any additional student of

the same family is $25 per student.)
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The tuition fee is $150 per term and there are 4 terms per year. The first tuition fee must be paid within two weeks of
the date of the enrolment. The payment of each term fee must be finalized by the 8th week of the prior term. In case of
delayed payment an additional fee for late payment ($20) will be imposed. If the delayed payment occurs 3 times per

calendar year, further fee of $40 (total $100) will be imposed.
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The school operation fee ($70 per annum per family) for the first year must be paid upon enrollment and, for every
year afterwards, the payment (for the next year) must be made within Term 4. This fee is used for school operations,
improvement of teaching and insurance. For Preschool students, as they are not eligible for the government grant, an

extra fee of $40 per student per year will be incurred.
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The paid enrollment fee, the tuition fee, and school operation fee is non-refundable. Additionally, there can be no

proportional refund for the long-term absence or for a midyear cancellation of school enrollment.
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Parents/Carers need to inform the school and teacher when the student(s) will be absent from school. The long-term
absence of school registration is secured with tuition fee ($40) per term with submission of a report of absence needed
by the 7th week of the previous term and enables a student to receive homework. Maximum absence permitted is up to
2 terms. If the student(s) wish to cancel their enrollment, Parent/Carer must notify the school in writing about the
cancellation needed by the 7th week of the previous term. The Parent/Carer must pay a new enrollment fee if the

student(s) wishes to re-enrol in the school.
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If a student or a Parent/Carer intentionally or unintentionally breaks, destroys or causes damage to any assets owned or
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leased by the school, the Parents/Carers are liable for said damage.
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If a student is sick, has a fever, is nauseous and/or has diarrhoea, the student must not be sent to school.
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If a student has a chronic illness, allergy, asthma, is subject to epileptic seizure and/or any other issues which may be of

concern the Parent/Carer must inform the school and remain on the school grounds during school hours
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If a student becomes ill or is injured at school, the school staff will attempt to contact the parent as soon as reasonably
practicable. The student must be collected from the school as soon as possible. In the meantime, all school personnel
and other related parties including the members of the management committee, teachers, assistants and duty parents
(the “School”) will use all reasonable endeavours to deal with the ill or injured student including giving any reasonable
first aid assistance or calling an ambulance. However, the School accepts no liability whatsoever including any

incidental or consequential loss or damage with regards any student’s injury or illness sustained at school and/or with



regards any first aid assistance provided to the student, and the school shall be released and indemnified from such

liability by the parent and the student.
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If it appears to the school staft that the student needs urgent medical attention, the school staff will attempt to contact
Parent/Carer, while at the same time calling an ambulance. School committee will attend to the student if the

Parent/Carer is absent. Any expense incurred must be borne by the Parent/Carer.
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The operation and administration of this school are carried out by the school Parents Committee composed of
parents/carers endorsed at the annual general meeting/parents meeting during the term. Parents/Carers are requested
to cooperate to ensure the smooth running of school activities. They are expected to support the school's operations on
a rotating basis and may be asked to assist with classes and school activities as volunteers. Parents/Carers serve as the
school Parents Committee members or task coordinators, taking responsibility for operations and decision-making.
The tenure for the three members (President, Teacher Liaison, and General Management/Treasurer) commences the
day after the end of Term 2 and runs until the last day of Term 2 of the following year. The handover of duties takes
place in Term 2. The tenure for the remaining three members (Vice President, Student Liaison, and Administrator)
starts the day after the end of Term 4 and runs until the last day of Term 4 of the following year. The handover of duties
takes place in Term 4.

A WWCC(Working with Children Check) must be obtained prior to the commencement of their tenure. While the
Parents Committee roles are unpaid, a weekly allowance of $36 is provided for transportation and preparation costs.
Additionally, if participating in meetings, an allowance of $20 per meeting is provided.

Serving in the Parents Committee at least once is a condition of your child’s school enrolment. Some exemptions are
available. Along with the Parents Committee, it is a requirement for parents/carers to undertake rostered class and
school duties. Be aware that failure to satisfy these requirements may invalidate your child’s enrollment unless you have

been granted special exemption.
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The student(s)’s class works, photographs, video footages may be open in public to promote the school and JCS’s

public relations, Japanese education and cultures.
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The personal information collected at the time of enrollment and during the student’s time at the school is handled in
accordance with state and federal laws, following our school's privacy policy. Personal information may be disclosed to
the NSW Government, the Japanese Government, and other relevant agencies as required for obtaining grants. For any

other questions regarding the handling of personal information, please contact our school.



